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CHAPTER 141
LICENSURE OF NURSING HOME ADMINISTRATORS

[Prior to 8/24/88, see Nursing Home Administrators Board of Examiners[600], Ch 2]
IAC 8/17/05

645—141.1(155)  Definitions.  For purposes of these rules, the following definitions shall apply:
“Active license” means a license that is current and has not expired.
“Administrator” means a licensed nursing home administrator.
“Board” means the board of examiners for nursing home administrators.
“CNHA” means a certified nursing home administrator.
“Grace period” means the 30-day period following expiration of a license when the license is still

considered to be active.  In order to renew a license during the grace period, a licensee is required to pay
a late fee.

“Inactive license” means a license that has expired because it was not renewed by the end of the
grace period.  The category of “inactive license” may include licenses formerly known as lapsed, inac-
tive, delinquent, closed, or retired.

“Licensee” means any person licensed to practice as a nursing home administrator in the state of
Iowa.

“License expiration date” means December 31 of odd-numbered years.
“Licensure by endorsement” means the issuance of an Iowa license to practice nursing home ad-

ministration to an applicant who is or has been licensed in another state.
“NAB” means National Association of Boards of Examiners of Long Term Care Administrators.
“Reactivate” or “reactivation” means the process as outlined in rule 141.15(17A,147,272C) by

which an inactive license is restored to active status.
“Reciprocal license” means the issuance of an Iowa license to practice nursing home administra-

tion to an applicant who is currently licensed in another state which has a mutual agreement with the
Iowa board of examiners for nursing home administrators to license persons who have the same or
similar qualifications to those required in Iowa.

“Reinstatement” means the process as outlined in 645—11.31(272C) by which a licensee who has
had a license suspended or revoked or who has voluntarily surrendered a license may apply to have the
license reinstated, with or without conditions.  Once the license is reinstated, the licensee may apply for
active status.

645—141.2(155)  Requirements for licensure.  The following criteria shall apply to licensure:
1. An applicant shall complete a board-approved application packet.  Application forms may be

obtained from the board’s Web site (http://www.idph.state.ia.us/licensure) or directly from the board
office.  All applications shall be sent to the Board of Examiners for Nursing Home Administrators,
Professional Licensure Division, Fifth Floor, Lucas State Office Building, Des Moines, Iowa
50319-0075;

2. An applicant shall complete the application form according to the instructions contained in the
application.  If the application is not completed according to the instructions, the application will not be
reviewed by the board;

3. Each application shall be accompanied by the appropriate fees payable to the Board of Ex-
aminers for Nursing Home Administrators.  The fees are nonrefundable;

4. The applicant shall have official copies of academic transcripts sent directly from the school(s)
to the board;

5. The applicant shall provide satisfactory evidence of the completion of the long-term care prac-
ticum;

6. An applicant shall successfully pass the approved national examination;
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7. Licensees who were issued their initial licenses within six months prior to the renewal date
shall not be required to renew their licenses until the renewal date two years later.

8. Incomplete applications that have been on file in the board office for more than two years shall
be:

� Considered invalid and shall be destroyed; or
� Maintained upon request of the applicant.  The applicant is responsible for requesting that the file

be maintained.
9. Notification of eligibility for licensure shall be sent to the licensee by the board.

645—141.3(155)  Examination requirements.  The following criteria shall apply to the written ex-
amination:

1. In order to be eligible to take the written examination, the supporting data and documentation
required by the board are completed and on file at the board office.

2. The supporting data and documentation must be received at least 30 days prior to the date the
applicant desires board eligibility determination for the examination.

3. Notification shall be sent by the board office to the examination service of an applicant’s eligi-
bility for the examination.

4. Each applicant who fails the national examination may apply to the board for reexamination.
The applicant shall not take the national examination more than three times.  If the applicant fails a third
national examination, education in areas established by the board must be obtained before another ex-
amination will be allowed or a license is issued.

645—141.4(155)  Educational qualifications.  An applicant for licensure as a nursing home adminis-
trator shall fulfill the educational requirements of one of the following:

141.4(1) Applicants with degrees in health care administration, health services administration,
health care management, health services management, nursing home administration or long-term
care administration.  An applicant for licensure to practice as a nursing home administrator shall pos-
sess a baccalaureate or postbaccalaureate degree in a qualifying degree program from a college or uni-
versity currently accredited by one of the following:  a regional accrediting agency, an organization
affiliated with the National Commission on Accrediting (Council of Post-secondary Accreditation), or
the National Association of Boards of Examiners of Long Term Care Administrators.  The practicum
requirements are as follows:

a. The applicant shall complete 720 clock hours of long-term health care practicum.  There are
nine areas of practicum requiring 80 clock hours each:  social services; dietary; legal aspects and gov-
ernment organizations; nursing; environmental services; activities/community resources; business ad-
ministration; administrative organization; and human resource management; or

b. Rescinded IAB 8/17/05, effective 9/21/05.
c. The school may waive up to 320 clock hours of practicum based on prior academic coursework

or experience.  The designated faculty shall provide written verification of completion of a minimum
of 400 clock hours of practicum and that each of the nine required areas of practicum has been satisfied;
or

d. Substitution of one year of long-term health care administration experience may be allowed at
the discretion of the board.  An applicant must submit to the board the following:

(1) Written verification provided directly from the facility owner, chief operating officer, human
resources officer, or board president that states the dates of service, facility name(s), and position(s)
held; and

(2) A written attestation provided directly from a licensed nursing home administrator to verify
the completion of the equivalent of a minimum of 80 clock hours in each of the nine areas of practicum
as specified in 141.4(1)“a.”
IAC 8/17/05
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141.4(2) Applicants with degrees in other disciplines.  An applicant shall possess a baccalaureate
degree in any other discipline from a college or university currently accredited by a regional accredit-
ing agency or organization affiliated with the National Commission on Accrediting (Council of Post-
secondary Accreditation).  The applicant’s coursework shall show satisfactory completion of the fol-
lowing:

a. Ten semester hours of business management, accounting or business law or any combination
thereof;

b. Six semester hours of gerontology or aging-related coursework in disciplines including but not
limited to the sciences and humanities;

c. Twelve semester hours in health care administration including but not limited to the areas of
organizational management, regulatory management, human resources management, resident care
management, environmental services management, and financial management; and

d. Practicum.  The applicant shall complete a practicum as follows:
(1) The applicant shall complete 720 clock hours of long-term health care practicum.  There are

nine areas of practicum requiring 80 clock hours each:  social services; dietary; legal aspects and gov-
ernment organizations; nursing; environmental services; activities/community resources; business ad-
ministration; administrative organization; and human resource management; or

(2) Rescinded IAB 8/17/05, effective 9/21/05.
(3) The school may waive up to 320 clock hours of practicum based on prior academic coursework

or experience.  The designated faculty shall provide written verification of completion of a minimum of
400 clock hours of practicum and that each of the nine required areas of practicum has been satisfied; or

(4) Substitution of one year of long-term health care administration experience may be allowed at
the discretion of the board.  An applicant must submit to the board the following:

1. Written verification provided directly from the facility owner, chief operating officer, human re-
sources officer, or board president that states the dates of service, facility name(s), and position(s) held; and

2. A written attestation provided directly from a licensed nursing home administrator to verify
the completion of the equivalent of a minimum of 80 clock hours in each of the nine areas of practicum
as specified in 141.4(2)“d” (1).

141.4(3) Foreign-trained applicants.  Foreign-trained nursing home administrators shall:
a. Provide an equivalency evaluation of their educational credentials by International Education-

al Research Foundations, Inc., Credentials Evaluation Service, P.O. Box 3665, Culver City, California
90231-3665, telephone (310)258-9451, Web site www.ierf.org, or E-mail at info@ierf. org.  The pro-
fessional curriculum must be equivalent to that stated in these rules.  A candidate shall bear the expense
of the curriculum evaluation.

b. Provide a notarized copy of the certificate or diploma awarded to the applicant from a nursing
home administration program in the country in which the applicant was educated.

c. Receive a final determination from the board regarding the application for licensure.

645—141.5(155)  Practicum experience.
141.5(1) The practicum experience shall be performed under the supervision of a preceptor (li-

censed administrator) in a licensed nursing home in accordance with the following:
a. The facility must have a licensed capacity of no fewer than 25 beds.
b. The facility cannot be owned or operated by a parent, spouse or sibling of the student.
c. Rescinded IAB 8/17/05, effective 9/21/05.
d. The practicum student may be compensated while completing the practicum experience.
e. The preceptor (licensed administrator):
(1) Shall hold a current license in good standing as a nursing home administrator;
(2) Shall have at least two years’ experience as a licensed nursing home administrator; and
(3) Cannot be related to the student as a parent, spouse or sibling.
141.5(2) Rescinded IAB 8/17/05, effective 9/21/05.

IAC 8/17/05
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645—141.6(155)  Provisional administrator.  Under certain limited circumstances, and only upon
the filing of an application requesting approval, a provisional administrator may be appointed to serve
as the administrator of a nursing home.  A provisional administrator is considered a temporary appoint-
ment, and the person appointed may serve as an administrator for a period of time not to exceed 12
months.  The 12-month appointment runs from the date approved by the board, and the 12 months in
service do not need to be consecutive.  The person serving as a provisional administrator shall not be
permitted to serve in that capacity for more than a total of 12 months in an entire career.  It is the respon-
sibility of an approved provisional administrator to maintain documentation of the actual dates the ad-
ministrator serves in that capacity.

141.6(1) The limited circumstances under which the request for a provisional appointment shall be
granted include the inability of the licensed administrator to perform the administrator’s duties, the
death of the licensed administrator or circumstances which prevent the immediate transfer of the li-
censed administrator’s duties to another licensed administrator.

141.6(2) Applications for a provisional appointment shall be in writing on a form prescribed by the
board.  Applicants shall meet the following minimum qualifications:

a. Be at least 18 years of age.
b. Be employed on a full-time basis of no less than 32 hours per week to perform the duties of the

nursing home administrator.
c. Be knowledgeable of the nursing home administrator’s domains of practice including resident

care management, human resources management, financial management, environmental manage-
ment, regulatory management and organizational management.

d. Be without a history of unprofessional conduct or denial of or disciplinary action against a li-
cense to practice nursing home administration or any other profession by any lawful licensing author-
ity for reasons outlined in 645—Chapter 144.

e. Provide evidence to establish that the provisional appointment will not exceed the maximum
lifetime period of 12 calendar months in duration.  Official employment verification is required for any
period in which the applicant previously served as a provisional administrator.

f. Provide evidence that the time period of the provisional appointment complies with the re-
quirements in 481—subrule 58.8(4).  A written attestation of the facility owner or chief operating offi-
cer shall satisfy this requirement.

141.6(3) The board expressly reserves the right to withdraw approval of a provisional appoint-
ment.  Withdrawal of approval shall be based on information or circumstances warranting such action.
The provisional administrator shall be notified in writing by certified mail.

645—141.7(155)  Licensure by endorsement.  An applicant who has been a licensed nursing home
administrator under the laws of another jurisdiction shall file an application for licensure by endorse-
ment with the board office.  The board may receive by endorsement any applicant from the District of
Columbia or another state, territory, province or foreign country who:

1. Submits to the board a completed application;
2. Pays the licensure fee;
3. Provides official copies of the academic transcripts sent directly from the school to the board

office;
4. Shows evidence of licensure requirements similar to those required in Iowa;
5. Provides verification of license(s) from every jurisdiction in which the applicant has been li-

censed, sent directly from the jurisdiction(s) to the board office.  Web-based verification may be substi-
tuted for verification direct from the jurisdiction’s board office if the verification provides:

� Licensee’s name;
� Date of initial licensure;
� Current licensure status; and
� Any disciplinary action taken against the license; and
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6. Provides one of the following:
� The official NAB examination score sent directly from NAB to the board or from the state in

which the applicant was first licensed; or
� Evidence of certification as a nursing home administrator (CNHA) in good standing with the

American College of Health Care Administrators.

645—141.8(155)  Licensure by reciprocal agreement.  The board may enter into a reciprocal agree-
ment with the District of Columbia or any state, territory, province or foreign country with equal or
similar requirements for licensure of nursing home administrator applicants.

645—141.9(155)  License renewal.
141.9(1) The biennial license renewal period for a license to practice nursing home administration

shall begin on January 1 of each even-numbered year and end on December 31 of the next odd-
numbered year.  All licensees shall renew on a biennial basis.  The board shall send a renewal notice by
regular mail to each licensee at the address on record at least 60 days prior to the expiration of the li-
cense.  The licensee is responsible for renewing the license prior to its expiration.  Failure of the licens-
ee to receive the notice does not relieve the licensee of the responsibility for renewing the license.

141.9(2) An individual who was issued a license within six months of the license renewal date will
not be required to renew the license until the subsequent renewal two years later.

141.9(3) A licensee seeking renewal shall:
a. Meet the continuing education requirements of rule 645—143.2(272C).  A licensee whose li-

cense was reactivated during the current renewal compliance period may use continuing education
credit earned during the compliance period for the first renewal following reactivation; and

b. Submit the completed renewal application and renewal fee before the license expiration date.
141.9(4) Upon receiving the information required by this rule and the required fee, board staff shall

administratively issue a two-year license and shall send the licensee a wallet card by regular mail.  In
the event the board receives adverse information on the renewal application, the board shall issue the
renewal license but may refer the adverse information for further consideration or disciplinary inves-
tigation.

141.9(5) Late renewal.  The license shall become late when the license has not been renewed by the
expiration date on the wallet card.  The licensee shall be assessed a late fee as specified in 645—subrule
145.1(3).  To renew a late license, the licensee shall complete the renewal requirements and submit the
late fee within the grace period.

141.9(6) Inactive license.  A licensee who fails to renew the license by the end of the grace period
has an inactive license.  A licensee whose license is inactive continues to hold the privilege of licensure
in Iowa, but may not practice as a nursing home administrator in Iowa until the license is reactivated.  A
licensee who practices as a nursing home administrator in the state of Iowa with an inactive license may
be subject to disciplinary action by the board, injunctive action pursuant to Iowa Code section 147.83,
criminal sanctions pursuant to Iowa Code section 147.86, and other available legal remedies.

141.9(7) Persons licensed to practice as nursing home administrators shall keep their renewal li-
censes displayed in a conspicuous public place at the primary site of practice.

645—141.10(272C)  Exemptions for inactive practitioners.  Rescinded IAB 8/17/05, effective
9/21/05.

645—141.11(272C)  Lapsed licenses.  Rescinded IAB 8/17/05, effective 9/21/05.
IAC 8/17/05
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645—141.12(155)  Duplicate certificate or wallet card.
141.12(1) A duplicate wallet card or duplicate certificate shall be required if the current wallet card

or certificate is lost, stolen or destroyed.  A duplicate wallet card or a duplicate certificate shall be is-
sued only under such circumstances.

141.12(2) A duplicate wallet card or duplicate certificate shall be issued upon receipt of the com-
pleted application for duplicate license and payment of the fee as specified in rule 645—
145.1(147,155).

141.12(3) If the board receives a completed application for duplicate license stating that the wallet
card or certificate was not received within 60 days after being mailed by the board, no fee shall be re-
quired for issuing the duplicate wallet card or duplicate certificate.

645—141.13(155)  Reissued certificate or wallet card.  The board shall reissue a certificate or cur-
rent wallet card upon receipt of a written request from the licensee, return of the original document and
payment of the fee as specified in rule 645—145.1(147,155).

645—141.14(272C)  License denial.
141.14(1) When the board denies an applicant licensure, the board shall notify the applicant of the

denial in writing by certified mail, return receipt requested, or in the manner of service of an original
notice, and shall cite the reasons for which the application was denied.

141.14(2) An applicant who has been denied licensure by the board may appeal the denial and re-
quest a hearing on the issues related to the licensure denial by serving a written notice of appeal and
request for hearing upon the board by certified mail, return receipt requested, not more than 30 days
following the date of mailing of the notification of licensure denial to the applicant.  The request for
hearing shall specifically describe the facts to be contested and determined at the hearing.

141.14(3) If an applicant who has been denied licensure by the board appeals the licensure denial
and requests a hearing pursuant to this rule, the hearing and subsequent procedures shall be held pur-
suant to the process outlined in Iowa Code chapters 17A and 272C and 645—Chapter 11.

645—141.15(17A,147,272C)  License reactivation.  To apply for reactivation of an inactive license,
a licensee shall:

141.15(1) Submit a reactivation application on a form provided by the board.
141.15(2) Pay the reactivation fee that is due as specified in 645—Chapter 145.
141.15(3) Provide verification of current competence to practice as a nursing home administrator

by satisfying the following criteria:
a. Verification of the license(s) from every jurisdiction in which the applicant is or has been li-

censed and is or has been practicing during the time period the Iowa license was inactive, sent directly
from the jurisdiction(s) to the board office.  Web-based verification may be substituted for verification
from a jurisdiction’s board office if the verification includes:

(1) Licensee’s name;
(2) Date of initial licensure;
(3) Current licensure status; and
(4) Any disciplinary action taken against the license; and
b. Verification of completion of 40 hours of continuing education within two years of the applica-

tion for reactivation.
IAC 8/17/05
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645—141.16(17A,147,272C)  License reinstatement.  A licensee whose license has been revoked,
suspended, or voluntarily surrendered must apply for and receive reinstatement of the license in accor-
dance with 645—11.31(272C) and must apply for and be granted reactivation of the license in accor-
dance with 141.15(17A,147,272C) prior to practicing as a nursing home administrator in this state.

These rules are intended to implement Iowa Code chapters 17A, 147, 155, and 272C.
[Filed 2/23/71]

[Filed 3/19/76, Notice 2/9/76—published 4/5/76, effective 5/10/76]
[Filed 11/18/76, Notice 9/22/76—published 12/15/76, effective 1/19/77]
[Filed 8/28/78, Notice 3/8/78—published 9/20/78, effective 10/25/78]
[Filed 12/8/78, Notice 9/20/78—published 12/27/78, effective 1/31/79]

[Filed 10/19/79, Notice 8/22/79—published 11/14/79, effective 12/21/79*]
[Filed emergency 12/18/79—published 1/9/80, effective 12/18/79]
[Filed 5/7/80, Notice 4/2/80—published 5/28/80, effective 7/7/80]

[Filed emergency 6/9/80—published 7/9/80, effective 7/7/80]
[Filed 3/13/81, Notice 12/24/80—published 4/1/81, effective 5/7/81]
[Filed 8/14/81, Notice 6/10/81—published 9/2/81, effective 10/7/81]
[Filed 3/18/82, Notice 2/3/82—published 4/14/82, effective 5/19/82]

[Filed 10/6/83, Notice 7/20/83—published 10/26/83, effective 12/1/83]
[Filed emergency 11/30/83 after Notice 10/26/83—published 12/21/83, effective 11/30/83]

[Filed 5/11/84, Notice 3/14/84—published 6/6/84, effective 7/12/84]
[Filed 7/13/84, Notice 6/6/84—published 8/1/84, effective 9/5/84]◊
[Filed 11/8/84, Notice 9/12/84—published 12/5/84, effective 1/9/85]
[Filed 1/11/85, Notice 11/7/84—published 1/30/85, effective 3/6/85]
[Filed 4/4/85, Notice 12/5/84—published 4/24/85, effective 5/29/85]
[Filed 7/10/85, Notice 6/5/85—published 7/31/85, effective 9/4/85]

[Filed 1/17/86, Notice 8/14/85—published 2/12/86, effective 3/21/86]
[Filed 8/5/88, Notice 3/23/88—published 8/24/88, effective 9/28/88]
[Filed 2/17/89, Notice 12/14/88—published 3/8/89, effective 4/12/89]

[Filed 11/22/89, Notice 9/20/89—published 12/13/89, effective 1/17/90]
[Filed 4/13/90, Notice 2/21/90—published 5/2/90, effective 6/6/90]
[Filed 7/20/90, Notice 4/4/90—published 8/8/90, effective 9/12/90]◊
[Filed 3/15/91, Notice 12/26/90—published 4/3/91, effective 5/8/91]

[Filed emergency 8/16/91—published 9/4/91, effective 8/16/91]
[Filed 2/13/92, Notice 12/25/91—published 3/4/92, effective 4/8/92]

[Filed 8/25/95, Notice 3/15/95—published 9/13/95, effective 10/18/95**]
[Filed 9/4/98, Notice 7/15/98—published 9/23/98, effective 10/28/98]
[Filed 6/11/99, Notice 4/7/99—published 6/30/99, effective 8/4/99]

[Filed 10/29/99, Notice 9/8/99—published 11/17/99, effective 12/22/99]
[Filed 9/29/00, Notice 7/26/00—published 10/18/00, effective 11/22/00]

[Filed 5/11/01, Notice 3/21/01—published 5/30/01, effective 7/4/01]
[Filed 10/21/04, Notice 8/18/04—published 11/10/04, effective 12/15/04]
[Filed 7/21/05, Notice 4/27/05—published 8/17/05, effective 9/21/05]◊

CHAPTER 142
NURSING HOME ADMINISTRATION EDUCATION PROGRAMS

[For Continuing Education, see 645—Chapter 143]

Rescinded IAB 5/30/01, effective 7/4/01

*Effective date of rule 600—2.7 delayed by the Administrative Rules Review Committee 70 days.
**Effective date of 645—subrule 141.3(2), delayed until adjournment of the 1996 General Assembly by the Administrative Rules Review Committee at its
meeting held October 10, 1995.
◊Two ARCs
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